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Accidents are undesirable, unplanned, occurrences ‘which oftén result in bodily harm, loss of school "

. - time, property dgmage, possible expensive. legal action, dnd’even death. National statistics revedl that.. * ..

“ninety-eight per cent of all accidents arid injuries are causéd by unsafe working conditions, unsafe acts. 4

of personnel or a combiriation of both, Therefore; it shall be the goal of the ‘Montgomery County

"+ "Public Schools to-take every. reasonable grecaution’ for the safety of students, employees; visitors,. .

patrons, and all others. having business with our schools. Safety education and accident prevention are

‘important to everyone concemned with our schools, not only as'a protective measure during ‘school
hours but also as an instructional means of developing an appropriate mode of behavior to minimize .-

accidents at all times: . o ~ -7 B -

»

“~ ' This manual is ('iésignlcd'to' ﬁfovidg all MCPS personnel with safety p(_)licies','vpro.c/;:durt‘:s, and related . .

« information to assist them in a continuing program of accident prevention, ; oo
. 4 .. sl e T . . ¢ M
. ‘ . v« .7 "+ Homer Q. Elseroad, Superintendent
T ' " . - _ . Montgomery County Public Schools . .
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‘ -Dxrcctors will find the matcnals contamcd in t_ﬁls pubhcatmn uscful in dally opcratlon _ .

'-Prmapals will want to consxder every aspect of thls manual as it affects the school plant; person

o HOW'IOUSETHISMANUAL

-

PR

PRINCIPALS R ".,

and the sg,fcty of chlldrcn _
SUPERVISORS o | R

: Supcmsors will need to direct their attention to thc manual as it rclates to the 1nstructlonal /program

and thc nced for safety cducatxon
> : . - -

TFrACHERS /
“Teachers will want to familiarize. themselves with all' phases of the manual Wthh reldte directly to

-4plant employee and pupll safety. It should foster a greater understandmg of policies ﬁnd procedures
- felated to a safe school day.

P

-
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F OREMAN FIELD SUPERVISORS

Emp}oyees workmg in the D1v1s10n ‘of Operatlons and Maintenance will find very useful tips related to

accident prevention. Of partlcula.r 1nterest to this, group will be county co;ies related to fire and

construction safety. - N . . . : =
. : ) , . [ / a

BOARD OF EDUCATION" o

E
Q A

The Board of Educatlon w1ll want to famlllarlze themselves with the manual when mterpretlng to the
public the safety program of.the Montgomery County Public Schools. / -

/
/
- : /’/l 4

PA'RENTS - _ -

- and a valuable source of mformatlon when planning scho rogra,ms N

Parent groups and cspecnally the P .T.A. Safety chalrmef&rould flnd this manual of particular intérest

o
(

1

DEVIATION 'FROM REGULATIONS'
Statutory chulatlons All deviations froni any fcderal Sta}e, or loca] regulation cited heréin must
have the written approval of the agency and the assnstanf superintendent for administration. -
/ . ' ‘
Administrative Regu]atlons quatlonsp[rom rcgulatlons other than federal, state, or local regulations
must be approvcd in uinity by-the appropriate assxstant superintendent and safcty director.
Building Safety Regulations and €odes. No portion of this, manual shall void or change any rcqturc
ments or law%of the county, state, or federal govcrnment . : .

The mformatlon contained in this safety manua/l was obtained from sources belicved to be reliable. It“r
cannot bg assumed that every acceptable safety procedure is contained herein or that abnormal or

unusual circumstances may not warrant or requirc further or additional procedures. : T
Vel . s : .- . .
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e - ' SAPETY EDUCATION AND ACCIDENT PREVENTION.
D R R TP S B . e e A
, ,1-'1 .bEFiNlnoN, OF “ACCIDENT” .-

- As.an ald to clear undcrstandxng, accrdcnt as uscd hcrcrn is dcfmcd as “any uncxpectcd or unfofe-

seen occurrence that interrupts or interferes with the orderly progress of the acti®ity in qucstlon ”An

'accxdcnt accordlng to this deﬁmtlon does not neccssanly involve human mjury

12 ADMINISTRAT!VE RESPONSIBILITIES | s

. The objcctlvc of the pupll ‘and cmploycc safcty program of the Mdntgomiry County, Maryland, Public

Schools shall be to prevent needless acc1dcnts and to reducc substantrally the frequency and severity

of injuries at all lcvcls St
' 13 SAFETY supnnvrso% ]

’

A. De\%éiopmcnt ‘and SupCI'V]SIOn of Programs and Matenals

1. Proposes apd develops information, policies, and procedures related to. all facets of- safety in
the MCPS. He shall be responsible for the publication and continuing reviggon of a MCPS
.safety manual which shall include all school, division, and department appllca'hons
2. Develops and nfaxntalns an up-to-date and continuing MCPS plan for safety and accident
‘ prevention to reflect: :
7 a) Priority areas for immediate attention.

»

b) Plans for total and long-range program devel'opment.

3.  Assists with the prcparatron and the 1mplementatron of safety curriculum. for Montgomery
County Public Schools.

o Partrcxpates,ln the planning and development of special safety instructional materials and

' special programs, e.g., television programs for the instruction of pupils, teachers, and other

employees. *

B.  Traihing Progra‘ms and Implementation

1. Prov1des, through the Department of School Services and the Department of Informatlon,
an 1nf'ormatlonal and educational pxogram in behalf of employee safety.

2.  Sérves as a trainer and asa member when feasible, of teams that inspect new schools before
they are opened. " '




-D. Assistance Coordination and Liajson . -

1.

2.

C E\-ralt-xati_pn‘ R

“ L .E"i_,aluates and reviges all safety policies and procedures. . .

' tlons and actlon concemmg the overall safcty program.

Serves as coordinator for safety inspection teams inspecting MCPS.

»

Rev1cws and evaluates all safety mspecnon data from schools and all mformatlon contained

- on accident report forms,: 'both pupll and employee, and initiates proper follow-up actlon,

mcludmg tralmng sesslons as necessary to eliminate specrflc ‘causes of accidents.

Analyzes mformatnon contau;ed in the Annual Safety Report as a basis for recommenda-_-

- Preparcs Annual Safety Report in cooperation with the Dlvxslon of Insurancc and Retire-

ment.

.

- LE

» Coordinates the overall safety program for the MCPS mcludmg the effortsand programs of

all departments and dlvrsrons of the school system

'Works Wlth all MCPS personnel and other mdlvrduals and agencies in developing and coordi-

natmg a MCPS county-w1de sdfety program -and mdmdual school programs

Helps to orgamze and work wrth safety committees l."). mdmdual schools

‘ Works with the planning and construction divisions, school architects, and civil defense
. authorities in developing plans for new buildings to ‘ensure that safety features are built into
‘all new schools and safety hazards eliminated before construction begins. _

Serves as laison between MCPS (the Board and the Supermtendent) and all safety amc and
safety-related agenc1es and institutions in the county, including the Office of the County
Fire Marshal, T

Serves as coordmator and trainer for the scho()l safety self-inspection’ program and reviews
“and follows up routmely submitted safety reports and check lists submi }ted by the 1_ndmd-

ual schools _ '
Keeps abreast of the research lmafety and the latest’ safety education matenals and litera-
ture. .

. ]
-

Assists in 'obtaining appropriate safety literature, reports, and other materials for teachers,
supp‘ortihg services personnel, and others, as appropriate. :

10. Works with Montgomery County and other police officials and the county trafﬁc engmeer

concemmg traffic safety ‘on and riear school grounds.

[N

r. o 1ﬁ0

2
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. 11. Coordmatcs the county-wxde school safcty program Wlth schoo] and bus sakty patrols and -
. the WOrk of the school crossing guards, o o

13.. Sewcs asa consulgant and liaison staff. member of the Montgomcry County Tcenagc Safety -
-Caolincil and assxsts thls county gouncll-sponsorcd orgamzatxon in all ways possxblea o .
13. Works w1th local, state, and natlonal civil dchnsc authormes and w1th thc supermtcndcm of
" schools and ‘school principals to. assure the contmuous understanding : and lmplemcntatlon of
current officml civil defense and disaster prcparcdncss policies and. proccdures T

. ~

14- Works with, adv1ses, consulw and utlllZCS, as appropriate, thc supenntcndcnts'safcty a2 1 K
) advlsory comrmttcc as a major plannmg and cdordmatmg instrument..

v

. E. .Pubhc lnformatron and. Publlc Relations
1.. Workmg through the Department of lnformatlon he scrves ‘as the chief school safety pro-
' gram mterpreter to the publlc -

! >

2. Represents MCPS annually or per:iodically,.as. app_ropriate, af major safety conferences:
: < < & { FO .

a) The Governor’s Annual Safety Conference.' -
- - b) -The National Saféty Congess.
' 1-4 THE PRINCIPAL |

The principal is responslblc for the development of a total school safety program He must be aware of
potential and existing hazards within the school and on school grounds He must mtcrpret ‘county
. rules and regulatlons as they relate to pupil and employee safety

He helps to assure the safety of pupils in a positive way when he:

A. Adopts procedures for school personnel to réport dangerous practicés and unsafe conditions as
they become known.
<

B. - Requ,ires all school accidents‘to be promptly reported. . o o .

. C.- Institutes a program of regular inspection of btuldmgs grounds,. facilities, and.eqtupment to

v

uncovyer hazards and dangerous conditions. : . - , v

L ’ '

D. Institutes a complete system of accident reporting and analysis.

E. Takes steps promptly to eliminate, repair, or correct defects and deteriorition, to remove -
obstruction, and to clean school grounds. '

ta
i

'F.  Trains personnel to be safety conscious-
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’0 G Holds regular mecnngs thh the professlbnal stal’f and wnth mamtehance and sery
‘ rovl:w an@ evaluate school acmdents and to consider ways to. avoid thcl!' J cu::rence.

..~, v

H Dcvelgps rea'"sonable rggulatxons for pupll traffic m comdors," n s
A échool pnermses :

X Y e . . .
4 .

L I \Provxdes adequate .,supervgsron for field tnps and other educatlonal actlvme,s away from the 4 l‘ ‘
. .v_ SChOOl e N . L - _: . . T ] ‘ .‘

e j.. Prondes adequate supemsno’m play arcas an.d other aroas in the schdol where large numbers of ve '

pupxls Congfegate dunng school hours . Lo : .

1-5 TEACHERRESPONSIBI-LITY T e ,
B <\ . AR .l'.‘ >

Teach have the responsxblhty for saféty educatldn and accndent preventxon Safety edusatlon may
be lm*mted by the classroom teacher in many ways. This instruction should reﬂect the needs of. .
. safety education as indicated' by loci:School and community conditions. The school’s experience with .
accidents and injuries will syggest spetific instructional needs. Teachers should famxhapze Axemselves
With MCPS ‘Policies dnd. Procedures, with the. MCPS Safety Manual, and Who Is.. l@le for Pupil .

Iryunes NEA, Fcbmary, 1963. R I R

Becau&cj of . %eachers close relation- to pup.r]s and their act1v1t1es, they - are most often named \as e

défendzmts in- pupil injury. accidents ‘alleging negligence. Taklng all reasonable precautlons agalnst L
{ mjury is a teachers professnona«l resppnsnblllty k ; . ST = I

1-6 FIELD SUPERVISOR S - R S S

The fleld supervrsor isin a key posntlon in the organlzat}onal Structure to carry out safety pollcy and o

~tQ prcvent acc.ldents and injuries-to workers The ﬁeld sdperﬂsor shouldknow: - -, . S

' ". -

i!‘ A What the safety pohcy is'apd what it specnf‘es relzmng to hrs responsrblllty and authorlty
* B What his total responsrbllmes are and how he is expected to lntegrate safety w1th personnel
N : whlch areas, operatlons, machlnes personnel he d»lrec‘ts; and -what is, .to be done about malnte-

nance and' repalrs, workmg condltlons provnslons of guards, and protectlve dewces .

‘ s N -

“.C. What he is, to do .about detcrmmlng quall,ﬁcatrons of workers in hls area, and what dlsc1phnary b .

1 13 .

actlon JS pcnmtted under what c1rcumstances l I .
' . ' T‘ " ) fs R W "_ < ‘ o
D. - Whois to instruct and train workers in séfety, firs't aid, and-fire pr‘cvention’. .
L. W L. .
E What the safe work methods arew-for each ]Ob and where pertlnent lnformatmn is obtalnab}c o
. -F. What safé?y devxces and personal protectlve equnpment are. to be used Qn cach _]Ob “and p’
dures ﬁor maklng them avallable s _ ‘ .
. . : :
a* ; LT -
‘ ! . - 4 ' a
- . \ . \ ;
. 1 - ol - ,
) 4 . ~ :
K o ) .




G What dommxtmcnts can be made to correct unsafe condmons and‘the cost l\mlt below which he
: does not need addltlonal authority.’

do in case of accidents in the areas of first aid and in calling a doctor, an ambulance, and

e -
.

‘ét reports are féquired; Iiz,spect'ion, Axht Investigation, and Corrective Action Taken. .
17 . POLICE SCHOOL SAFETY COORDINATORS (Definition) -

',I’hc"officcrs assigneci as School Safety Coordinators svupervise' the cr:)ssing guards and school safety .
patrols “with the cooperanon of the school prmclpals and teachers assigned to work with school = F-‘
~patrols . ’

v - . i -

_1-8 : P_oLICE SCHOOL SAFETY COORDINATORS (job Description) -
. . N 4 . , N
A. - Establish goed publlc relations and liaison bctween the schodls, community, and pohcc dcpart-'
ment. : , .

B. Meet reguldrlyanh patrols in all public, private, ‘md parochlal schools on a bi-monthly b‘ms in
an effort to advise and assist w1th problems beyond the authority and control of se hool officials,
teachers, and patrols o

C. Coqfer with school prihcipals' rcg;arding traffic safety, _ ‘

D. Conduct safety assemblics in the schools for children of all ages.

E.  Partieipate in special award assemblies honoring safety patrol members.

. B . v . i - pre . R
F.  Survey street crossings for the need of traffic signs, crosswalks, and crossing guards. Reports of
these surveys are to be submitted to the appropriate office tor subsequent action:

G. Rccruit, cevaluate, train, direct, ;m(fsupcrvisc crossing guards i assigned arcas.

T Se lnvc as a hine of ¢ ommunication to schools. ) .
1. \V’<;rk witl: community agencies such as the American Automobile Association,
J.7 Initiate ;uul participate in safety award programs nth(‘r’th;m pattrol programs. »
K. Participate in ”;l“.\'lllnln(‘l' patrol officers training camp. ‘ ! -

i

[..  Conduct and supervise bicycle safety progriums.

M. Work closely with the safety director of the Montgomery County Public Schoaols.

19 SCHOOL SAFETY COMMITTEE

Fach principal shall be rvesponsible for appointing @ satety (\'anniln'c it his school, The primay
» ) ~ '
) . ‘
. 1 J - \/‘\ .
. ; \\
~ g h
o .
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purpose of this committee is to review periodically the accidents occurring in the school by use of
accident report forms-and to report findings and recommendations. to the school faculty. The principal
may als6 assign additional responsibilities to this committee as he deems appropriate, particularly as it
might function in safety education. . - . .

-
.

, each secondary school principal shall appoint a safety committee of five or more persons,

a custodian, the school nurse; one of the physical education department chairmen, and at
ther members. Other suitable committee members might include the cafeteria manager, one
of v . hool administrators, industrial arts teachers, teachers of.other subjects, counselors, and other
professional personnel. It would also.be appropriate to have one or more members of the student
council serve on this committee. The safety commz;;teé in each secondary school shall meet at least
three times per year (near the end of November, Febriary, and May) to review the accident reports
which have acefimiilated over the previous three-month period. If the larger schools find it necessary
to meet more often,sthey should do so. The chairman of this committee shall report to the faculty on
the analysis made BV the committee after each meeting and send a summary report (one page or less)

with recommendations, if any, to the director of safety for any additional action required by the

.central office. ’

On the average, elementary schools report a lesser number of accidents than do.the secondary schools.
Consequently, the above procedures shall be followed except that the committee on the elementary
level shall not be required to meet more than once per year, possibly at the end of May.

. °

This regulation does not change the current procedures for reporting accidents to the Division of
Insurance and Federal Aid. ' ) |
Fach school principal shall submit the names of school safety committee members by September 30 to
the safety director. i

1-10 MONTGOMERY COUNTY TEEN-AGE SAFETY COUNCIL

A.  Fosters and encourages a sense of individual and group responsibility on streets and highways.

B.  Publicizes safety problems and secks their solution. ‘ o

C. Bevelops arespect for teen-agers as responsible citizeng of their community .
. N

Membership in the Teen-Age Safety Councif is open to every public, parochial, and private school
located in Montgomery County. It méets at least once per month, )

1-11 NATIONAL SCHOOIL, SAFETY HONOR ROL L. PROGRAM

The honor roll serves three Important purposes. st it dramatizes an annua date on which the

O

ERIC
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school Tooksat ts salety education program as o whole and does some S(‘”~(‘\'.’lhl;l'li(;l); sccond, 1t
provides guidelines for gradual improvement ot the school's program; and third, it emphasizes the
point that the safery of boys and girls and their education for safe living is not the responsibility of the
school alone but is dependent upon the smooth working together toward & common goal of school,
home, community, and the boys and girls themselves. 1t furnishes an anoul opportunity for the
school to remind community groups of their responsihilities. The program is based on stanedards: it iy .
not a contest. ‘

14 :
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1-12° EMPLOYEE SUGGESTION PROGRAM .

‘For those suggéstions which reduce hazards or otherwise improve saféty, awards ranging between a
minimum of $10.00 and a maximum of $50.00 may be granted. (See MCPS Regulation 470-1.)

113 SUPERINTENDENT’S ADVISORY COMM!'I'I‘EE'ON’SAFETY R

_ This standmg advisory commlttee is responsible for gathering information, developing ideas, and |
making recommendations to the Council on Instruction. It provndes an independent, critical, and .,
- objective view of existing policies and programs and is free to consider items within this specific area

of responsibility. >

114 SE-RIOUS_ACClDENTS y - -

"

r -

When an emergency occurs, ﬁn a school or office (fire, accident, assault, etc.), the principal or director
should inform the superintendent by telephone immediately (see MCPS Regulation 525-3)" The supcr-
"intendent shall notify the director of the Department of Information who will work with the deputy

.superintendent and the principal or director in coordinating the release of information to the news

media and the public. In such cases, no staff member cxcept the superintendent, deputy superin-
tendent, principal, or director of the Department of Information should give information to news
media representatives. Strict adherence to this procedure will facilitate accurate and authoritative
reporting of details to news media. : '

2

1-15 RELEAS!NG INFORMATION - .

A. Information on pupil records and other information sh al not e released mulm(l\ (sce MCPS
Regulation 545-1). Release of information will l)( at the dm(utlup of the principal who Shd“
determine what is best for the child. L ‘-

v

B. Information such as requests for attendance information, date of birth, address, and telephoné,
number 'may bereleased after the principal decides on the propricty of the request. This informa-
* tion may also be released over. the telephone after proper identification is made. A suggested:

procedure to be used for telephone requests is to call the person back. If there is any doubt that
the person nmkmq}th( telephone r(quml ts lh( © proper person, the information should not be
released.

~

1-16 (JQ-()PERA'I"!N_(} WITH OTHER COMMUNITY AGENCIES

The operation of MCPS and the concern for the best program for the ohe A require 1o coopgeratic

.with ‘the various public agencics of the county. The Montgomery ( fublic S o s the Heals
Department, the Department of Publie Welfare, and Juvenile Gou ¢ Juvenil A Burean, an -

~ Family Services hive a {656 worKing relationsRip - nid a team approa t\v(ﬂl:pm\, < most helpl

- program for cach child. Information will be shared among these age s it contributes to develop-

ment of appropriate programs for children, (See MCPS Regulation 276 5.

'

- : 1o
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. 1117 CARE OF SCHOOL PROPERTY

. .

. T - *
. ;o= e - S

“ ’

f “The pupil is responsible for the loss of or-damage to school property, be it a book, school equipment,.

defacing a building, or some other destructive act. Reparation may'be made by cash payment, replace-

“ment or repair in'a satisfactory way by the pupil, or, in case of indigence, paying a penalty fixed by .
the school.” (See MCPS Regujation 540-3.) .« T

- 1
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o . . . CHARTERH -

~ . E . L . B s o - - . "’H,' ) .

o '_‘ ‘:. ‘ ‘ '» . . ‘f N ._ TRAFFI(:: A \: .. S \.-t: . o . | \‘: . {
2 1 TRAF FIC CONTROLS IN SCHOOL AREAS (MCPS chulatlon 215 1) ‘ o :.' ) s
A Crosswalks, School Patrol Guards and School Crossmg Guards . S ;o .

The locatron of crosswalks, st:hool patro‘l guards and school crossmg ~guards are under the
Jjurisdiction of the Montgomery Caunty Police Department If there.is 2 questign concerning -
safety'of pupils, the principal of. the school should contact the appropriate field supervisor, who -

will work with the director of t;hc Division of Transportation and the Montgomery County. polic: - -
school coordinator to determme whether a haLard exists and to take necessary .ic:ion. where | -

1

warranted. . . A

B. . Traffic Control and Traffic Slgns dnd Dev1ces on School Property Prror to School Opc-.ng = ‘ ‘

s

The traffic control pattem for a’new school is established by the du'ector of the:Divizion of Site. A
'Acquisition in consultation ‘with the director of the Division of Transportation prior to com- - »
pletion of'construction plans.-Plang must be approved by the Montgomery County Bureau of
Traffic Engineering after submlssgon by the Dwrsnon of Slt(‘ Acqtusmon The proper signs are
posted prior to school opemngs

[

C. Traffic Control and Traffic Signs and Devices at l",stablished.Schools or ¢ 1 Public Roaa:

. o

Questrons or problems conceming traffic_control and traffic control signs and devices at estab-

lished schools or on public roads i the vrcrmty of the school shouil be forwarded by the

prmcrpal to the director of the Division of Transportation. The request -hould lrst the followlm,r

items: . , . :

1. Location - a sintple sketer which the problem is illustrated graphically-should be pre-
pared - . : ' . _—

v

* . o . l. - . b . ' N . ?
2. Explanation of the conditions considered dangerous, including as much detail as possible

3. Raecommended action considered appropriate to correct the situation -
: [ . ,

Upon recerpt ‘of thc request, the derLl()r of thc I)lvrsmn ul Fr‘mspmt.umn will - m.ll\l arrange-

representatlve of the Mnntgumc - County Bureau of rl'.l“l( l* nqmetrmg, to d(l( rmine if o hazard

exists or if improvements’ or «nanges should be made. If action is considered advis: ble, the
Bureau of Traffic Engineering will initigte ngcessary action o ((mrdm‘m work with the \l.u}l md

State Roads Commission to have necessary signs or devices crected. The directr of the Division

of Transportation will write a confirming memorandum of “he action to be takon to + e Bureau '
of Traffic Engincering and  he principal of the school.

18 -

ERIC | |

Aruitoxt provided by Eic:



ERIC

Aruitoxt provided by Eic:

.t
.
-

~'2 2 COORDINATION OF. SCHOOL CROSSING PROGRAM S/ )

/‘/ ¢ r~
“The Montgomery County School Police Coordmator in c00peratlon w1th MCPS shall be reSponsxble
' for mamtam,mg aschool ‘crossing program . ey

A list of all school crosswalks submltted by each school area coordinator to the school coordmator .
‘ shall be complled and mamtamed by the Bureau of Trafﬁc Enginegnng o e - r

o

23 SCHOOL ROUTE PLAN

A school route p‘lan shall be decloj. o ach sex.oo0l area for:the purpose ot pr-:ding maximum
protectlon at a minimum of cost. Fhls school route plan shall consist of selected routes designated to
minimize’ the pétential risks for children ‘when going to and from schqol. The routes selected shall

/ mlmmlze the crossing of through streets.

The chlldren shall be instructeua to take advantage of the exxstmg sidewalks, adequat shoulders, and
existing traffic controls. A continuous educational program in the schools shall ¢ conducted to
inform the children ¢f the existing school route plan. The school route plan,shall be laid out by the
individual school and the coordinator and reviewed by -the Bureau of Traff:c Engineering. It is

‘important that parents be it ormed and persuaded to coopérate in getting cnildren to use these

selected school routes.

N

24 PAVEMENT MARKINGS y,

School crosswalk pavement m. kings shall be used for school crossing protection. Tne mdxcnc to the
motorist locations wheré¢ heav pedestrian movement can be anticipated. These vavement markings
shall conform. to the Bureau ¢ Traffic Engineering Sl‘mddrds The  shall not be 12ss than 5 inches in
width and shall be white on al’ types of pavement surfaces. '

+In general, school crosswalk savement markings <hall be limited focations adi. -ent to the school

grounds or to the Slock in vhich the school is ocated or alon  a heavily traveled school route,
provided these scho.  utes s through street-

2-5 SIGNS

School crossing prote wonsic shall conform t. the Manual on { nii rm Traffic Contro Devices.,

26 SPEED LIMITS

“hie regulation of sred adjacent ) schools or at school crossings snall be disconraged .nless there :

the Bureau of Trafr Engincering for appropriate engineering and traffic investigation.

27 STOP SIGNS

S psigns shall not e used for the sole purpose of creating gaps in traffic at school cross. s,
. . il

P table stop signs at school crossings are nonstandard and shall not be used since the  mere we of,

fazard at school crossings. They build up a false fecang of securit ind the. hay 1 endenc: s ase

turegard for permancent stop signs.



2-8 scnoon CRossmG PROTECTION SIGNS ‘

. The “School" sign shall be erected ‘only where thc buxldmg or grounds are adjacent

30 x30 in. to' the roadway. It shall be placed approxnmately 300 feet in advante of the prop-
crty '

' .: o The ‘o Q] png’’ sign’ is dulgnéf;or perm. mcnﬁng and shall be placed .
30x 30 in."( m’ﬁ vafict i those intersectionssor crosswalks where groups of children cross'the
. highway en route to "and from.a school not adjacent to the hlghway Thi: shall be
placcd approx1matcly 25 feet-from the crosswalk / . o
] ) . ’ .f
* The Bureau of Traffic Engineering, working with the Board of Education and the Police Jepartment,

will install all necessary one:way, no-parking, stop, and othcr control sngns for all Monteomery County
Public Schools. .

-

The Bureau of Traffic Engincéring a{tcmlpts to paint all crosswalks in late August. and ¢z Scptc’mbcr
before schools open for the fall term. Any additions to the. establisned list of school r—-msmgs during

the school year will be pamtcd immediately followmg notification to the Bureau of 1-_ ‘ic Enginecr-
ing or as weathcr permits. : b

29 NECESSARY INFORMATION (Crosswalks) .
~ \
In order to insure 1 complcte Lovcragc of all the crosswalks necessary © handle the mzior movements
of children to and from school, it is necessary for the Board of Ldm ation and Pohcc Department to
assist in compllmg the following information: )
A. A list of the crosswalks deeined necessary for pamt worL by intersection dcscrxptlon such as
Ccdar Lane and Summit Avenue.

v
B. Thc location and numbcr of crosswalks at these intersections with a simple sketch ot the individ-

“ual crosswalks. (Show north on every-sketch for clarity.)

One important point to remember in compiling this list is tha: the major movenents of children
should be considered first since this educational vilue in using civsswalks properiy vill be best served
in this way. .

Another factor to consider in the selection of crossings is to direct the movements Hf children rather
than to locate the crossings which favor “short-cuts” now existing, subsequent * creaiing unsafe-
crosswalk conditions. The Bureau of Traffic Engincering recommends that mid-bloc . crossings should
blé kept to a minimum. Information concerning all new schools that will be openc * and any chizmg_cs

shall be su&mlttcd to the Bureau of Traffic Engincering before August 1.

2-10 CROSSING GUARDS

Adult guards should aid in the selection of adequate gaps for ped ~rians in addition *o ¢ arolling the
children. Instruction. ssignment, and supervision of s pool cros-ing euards should t- nforcemen
agency responsibility

20 b




D »
© JAny requcsf from a PTA or principal for a crossing. gt;ard at a location other than at crosswalks will be
made to the Division of Transportation at the h&m Center section of the Montgomery County
Public Schdols. (See MG Regulation, .-1) " ’ o
R

"
.

\ & TRAFFIC REGULA?‘mNs FOR SCHOOL AREAS - - A
L . - ! .

A. Speed Limits in School Areas - " o )

: . o ' o €
“Speed bxmits intschool areas are'set by the State Roads Commission or the local government,
dependirz on who has jurisdiction over the road involved. If the people in a local community
wish to :ave the speeddimit changed in a school area, they should work with the'school principal’ «
in coopezation with proper school authorities to. request the State R oads Commission or the local -
- authorites to take action as required by state statute. Engineering and traffic inyéstigation are

required prior to any change in existing speed regulations. ' -

-

B. Operaticn of Go;Karts, MinifBi.kes; and Other Nonl -ensed Motor Driven Vehicles 6n MCPS
"~ Property . .

The operation of unregistered vehicles such as go-karts and mini-bikes on public streets and
privately-owned parking lots used by the pubfic is a violation of Section 22, Article 66Y% of the
Maryland Motor Vehicle Regulation:. 3chool driveways are considered public thoroughfares. The
operation of nonlicensed motor vehicles of all descriptions on school property presents a serious
safety hazard to pupils and employees. The maintenance of athletic fields, general play arcas,
tracks. and other school grounds is a continuing concern. Therefore, the use of go-karts, mini-
bikes, and other nonlicensed or unauthorized motor driven vchicles on Montgomery County
public school property is prohibited. ’ . ' '
2-72 SCHOOL SAFETY PATROLS . ) )
AN Purposs : -

The function of the patrol is to facilitate pupil traffic on sidewalks and at street crossings. P trols
should not be charged with the responsibility of directing vehicular txaffic. Patrols must n.ot be

o termed “police” nor recognized as such. The school safety patrol plays a big part in devel ping
leadership, cooperation, and safcty habits, and positive attitudes. Careful selection of s nool
patrois and teacher sponsors is of paramount importance. . '

B.  Supervision _
& -

‘ ~ Instruction and supérvisior of patrols » cosential (o an cfficient operation. Best results gre
ob ettt R inder e immediate supervision and instruction of the school
priacioal ad spos crine 1+ cher in cooperation with®the school police coordinator assigned
th - senool. N

G Insignia

‘ : L ! )
The stundard insignt ot patrols is the orange Sam Brown or white bels ()f,two-inch-widi' materia
. . . ! - Ve . ! oo
and .1 vadge designang rank of patrol member. tniformity throughout the county is important
. r .
Belts and badges sh. «d be corn at all times when patrols are on dui .

1 . l')

O
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- Insignia
A

The standard insignia for patrols is the orange Sam Byown or white belt of two-inch- wnde material

and a badge designating rank of patrol member. Uniformity throughout the cotinty is important.

Belts and- badges should be worn at all timeswhen patrols are on duty., '

. 4

®

4

_Flags
Upon occasion, safety patrols are/requested to use flags in especially-dangerous areas. T.hese ma"
be used at the request of the patrol coordinator and discrétion &f the schoel principal.

. 3 .

Duty Hours " ;o ’

¢
4 |

Duty hours should Be determined by the needs of the particular school and based upon sound

~ principles of acciden@revention Patrols’ schedules should be arranged so that students do no:

miss large blocks of school work. Patrol members should report to duty 30 minutes before the
opening of school in the morning and at noon and should remain on duty until the last bell. A
noon or afternoon dismissal. patrols should: leave for their post of duty two or three minutes
betore the bell. They should remain on duty until all students who aré*not stragglers have passed
this point. -Each situation should be studied and evaluated by the patrol sponsor.

-

Operational Procedures . -

1.  Patrols should stand back on the curb, not on the street, and hold back the students until
safe passage is possible.

v

2 Patrols shall direct and control the passuge of children on sidewalks, at street crossings, dnd

at street mtcrse(.tlons -

3. thn patrols work on corners where there are traffic guards, police officers, or traffic
signals, they shall always obcy the direction of the adult or the traffic signal.

4. In situations where a patrol’s view is obstructed by parked cars or other obstructions, the
" patrol should ‘g() no farther than the outer edge of the obstruction. Children should remain
on the eurb until the - -ceive the signal to cross. Patrols should then return to the curb.

Api ‘nts
Patrols ~nould be selected on the basis of leadership, satisfactory sc h()Lnshlp, appearance, an

reliabilitv. Patrols shouid be selected from the upper grades. Patrol service should be voluntary
Ll open to 411 who gquality Written anproval of the parent or guardian shall he seenred Ansy

O
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- v

" The patrol trainee shail operate ‘under the dnrectlon of, the assigned teacher sponsor for May and
June. In September of the next school year, the newly tramed group will assume regular posts as
- a Safety Patrol.

Plédge ' . . ¢ .
PATR@L MEMBER'’S PLEDGE
I promise to do my best to:
"Report for duty on time.
Perform my duties faithfully.
Strive to prevent accidents, always setting a good example myself.
‘Obey my teachers and offi,cers of the patrol.
Report dangerous practices of students.
Strive'to earn the respect of fellow students.

Application for Membership.

'SCHOOL SAFETY PATROL
APPLICATION FOR MEMBERSHIP

I hereby apply for membershlp in the Patrol

‘(name of school)
If accepted, I will obey the pledge below ‘and other rules and regulatioris of the patrol®

Report for duty on time. R . : 3\
Perform my duties faithfully. e ‘

Strive to prevent accidents, always setting a good example myself.

Obey my teachers and officers of the patrol.

Report dangerous practices of students. ’ -

Strive to eam the respect of fellow students.

To the above I hereby sign iy name.

(First———Middle———Last)
Date

‘(Address)

APPROVAL OF PAR.ENI.Q&.GLLAM)LAN

Having read the above pledge and explanation of the aims and duties of the Patrol outlined

on this card, I hereby give my consent to have my son/daughter ' SCrve as a

member of the School Safety Patrol of the above named 3chool, if accepted for this service.
s ;

Parent/Guardian

Principal/Supervisor

14
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TO PARENTS: »

— . )

Your child has expressed a desire to serve on the School Safety Patrol. Patrol is voluu&', open
to all who are interested, and means a sacrifice of a.few minutes each day in order to tulfill the

duties as a member. Members are selected for their courtesy, dependability, interest in then‘ job,
physical fitness, attitude toward others, and scholastic standing. '

’fh_e 'primal;y aims of the patrol are: ST T

- e »

To help protect children from automobile accidents while they are on their way to and from

school. S - ,

"

‘v

To help children develop sound habits in the use of sidewalks and streets.
b

To foster qualities of leadership° and good citizenship in patrol members.

Awards and demerits are glven in the performance of patrol dutigs. Parents are informed that-

such disciplinary action as temporary suspension-is invoked for repcated disciplinary acti or

repeated demerits, or for failure in school work. This is sometimes necessary for character

development of the child. If such action is taken, full cooperation on your part will help.-

School Safety Patrol membership is an honored position. Millions of boys and girls have served

*sincc the program started in 1922, Children 5 to 14 years of age have established onc of the best

overall traffic safety records of all age groups during this time. Patrols have played an 1mp0rtant
part in thrs important program.

With your endorsement, your child will shoulder responsibilities which will help to strengthen his
charagter. Tt will also provide the opportunity to render service to his fellow students and to
develop a better understanding of pedestrian and vehicular traffic hazards.

e

O
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Meetings
The length and frequency of meetings may vary in cach school. However, some minimum stand-
ards must be established. Most meetings should last approximately 20 minutes or more.
1. Flementary schools meet bi-monthly, during school hours.
2. Junior and senior high schools mect once per month, during school hours.
- 3. Meetings should be conducted by the captain of patrols under the supervision of the sponsor
acadesignated (eacher within the schagol o
M. Vielation of Rules R , 5

appropriate supervisor. Patrols shall not use foree to accomplish desired goals.
.

3

I a student persists in violating rules, the patrol should refer the matter to the teacher spomsor ov

. ' l

24



L / a _‘.I.A“‘ .'- .
Morp detailed information may'l‘)e attained by referring to Policies and Practices for Sk‘{zobl

" Safety Patrols and How to Organize and Supervise a School Safety Patrol, American Automobile
Association, 1712 G Street, N. W., Washington, D. C. 20006. T .- '

-
V4

~

N. . School Cross-i‘}uaf_ds~Adults o

. 4 N

Adult sci_:dol crossing guards play an extremely importaﬂt.role in the school traffic safety pro- .

gram in Montgomery Coqunty by providing safe crossing to and from school for thousands of
school children, each day throughout:the school year. The outstanding schoagy traffic record

enjoyed by the residents of Montgomery County s due in large measure to the excellent and - -

dedicated service rendered by the school crossing guards. - ‘ T

O. Supewision T ) ‘ T - | C 4
The Police School Safety Coordinator directs and supcrvisés the crossing guards in their assigned

areas and is available throughout the school year to advise and assist in every possibje way. -

“

P, Specific Duties and Responsibilities

M .

Specific duties and responsibilities shall include the directing of school childrert and other pedes-
. L Y . . . . .
trians to cross the street at the schqol crossing guard’s signal, controlling vehicular traffic as
necessary and consistent with the safety of all concerned to assure safe crossing for such pedes-
trians, reporting motorists who fail to comply with provisions of laws governing the movement of
vehicular traffic. ’
Q. Primary Duties and Resposisibilities N
The primary duty of school crossing guards is to supervise the safe crossing of school children and
other pedestrians in designated crossing areas. This is achieved by:
8 IS .
1. Directing school, children and other pedestrians to cross the street without unreasonable
delay when crossing is safe. '

v

2. Controlling vehicular lre:”ic as necessary and consistent with the safety of all concerned to

s

ERIC

Aruitoxt provided by Eic:

assurc a safe crossing fospedestrians. N

3. Deterring pedestrians, ds necessary, from committing unlawful or unsafe acts at their cross-
S - . A
ings. , . .
. ™ ‘ :
4. Informing motorists, through appropriate hand signals, that school children are about to use -
i tha ; a adrrrenbrdert
I CTA ‘-l\lddlllb‘“l‘ LRI A I Y § L) II‘HIIL \v 2y VVay .
+

5. Reporting motorists who fail to comply with provisions of the Jaw governing the movements
of vehicular traffic in relation to pedestrian traffic while in school traffi¢ zoncs.
) 1 o
6. Reporting to school safety coordinators and/or principals of schools any children whotare

careless or who fail to obey directions.”

s N
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* ., to resume The SCho

safety patrol shall never under any clrcumstanccs diréct traffic or a5515t in
. Lo rdi:recting traffic. ' ; :

3

- For complete and detarled information relatmg to crossmg-guards “refer to Manual for School-4

" Crossmg Guards which may be obtained through the school pohce coordmator . )
.. - : | - -‘4, S
" .In case ‘of early dismissals or. hohdays, it is the l‘CSpOﬂSlbllltY of- the school to notify the
respective crossing guards as soon as possible. If known far Enough in advance, advrse the créssm

’ _'guard of school changes in wﬁtihg\ - e . . P

.2-13 'SCHOOL BUS TRANSPORTATION (See MCPS Regulation 215-1.) * © SR

(TN . ) - - )
. Y . L ‘ .
A. Factors for Determining Safe Walking Condition$ (Board Resolution 201-70,.March 10, 1970)

“Resolved That the factors below shall be considered in determmmg the need for puprl transpor-
‘tatlon servicesy, : . T . : ¢

. . . e
4 . . . . L

1. Elementary pupils crossing a mululanc hrghway as llsted on the official Mar:yland Highway
' Map without the assistance of an adult crossing guard. . -

1

2. Building and other construcuon act1v1t1es which create potentially dangerous situations on
an established walklng route and where other walklng routes are not available.

3.  Absence of a sidewalk, or in some cases dbSCﬂCC of a buffer strlp or guard rail betwéen
sidewalk and road along a majot highway or heavrly traveled street in a residential area.

4. Special education childfen who, because of physical or mental handicaps, are not- ablc to
perform the walking assrgnments expected of children enrolled in regular school classes. '

5. Transportatlon may be provided for distances less than that authorized by Board policy if a
condltlon is considered hazardous, but the condition must bc reviewed on an annual basrs

" and corrected as Si(jj possible, - .
and be it further ‘ - o

i
+

“‘Resolved, That the follbwing kind of standards be consrdcrcd in making decrslons relative to the
factors listed above: T

1. The school and the home must work together-to provide the necessary instruction to insure
safe walking habits. Although parents tcach their children safe practices from the day they’
first start walking, schools are expected to supplunent safe wakag instructions Whl]C en .
_route to and from school. N
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T e AT buffer strips between a sidewalk and the traveled portion of the roadway,
- telephonepOles or signs on the sidewalk shall be considered, recognizing that they do not _

"+ 4. sutomgti€ally constitute a safety hazard. .
;A . . { . N

portation staff, in cooperation with. the police” safety coordinator, shall work
j#to Make certain that in efvefyl"‘imtancsinvqlvingvschool children the need for safe
‘ WAy is made clear to the responsible County and State agencies, and, in particular, that
* . walkways are built in areas 6f heavy traffic, and in all cases with/buffet strips or guard rails. _

" 5. . Snow accumulation on sidewalks during inclement weather isgxot‘g considered sufficient
- cause far providing transportation. Parent help is necded on those few days when all walking
3 * pupils are subjected to the.same conditions. When snow-causes conditions which are gener-
-ally considered unsafe, schiool may be canceled or the starting time delayed one and one-half

hours until heavy traffic has subsided. EEE S

.+ 6. Ghildren are expected to-walk safely without sidewalks in many areas such as residential
' ~ subdivisions, side streets, and to bus stops along roads whete traffic is not heavy, where
space is available at the side of the road, or where the road is of sufficient width to allow
‘ walking off the main road. Buses are not an alternative to the absence of sidewalks ina
: .. subdivision. Commubnities-desirous of obtaining sidewalks should initiate their requests with
/\ - the appropriate governmental agencies. ” '

. 7.. Crossing guards are employed to assist children in crossing 4ntersections becausé it is more
-~ economical to utilize crossinggua’rds than to provide bus transportation.
8. Secondary students are expected‘to be able to cross all controlled intersections safely.
. ) Ed '
9. Elementary school children afe.usually expected to be able to cross controlled intersections
safely except on major highways. It is recognized that in some instances this may not apply
. to five- and six-year-olds. :

10. Children are expecfe(i to be able to walk to'centralizedlpickup points, to await the arrival of
school buses. While waiting, children should observe safe practices and stand well off the
traveled portion of the road. - |, '

- i

11. Children are encouraged not to walk across private property en route to or.from school.

-

12. Children are ex'p'ecte'd to walk across property where };aths or footbridges are constructeq
. and maintained by a public agency such as the Maryland-National Capital Park and Planning
- ‘Commission, the Department of Public Works, or the Montgomery County Public Schools.”

- B.  Procedures to Implement Policy for Pupil Transpc;rtation A
r~ : -

The director of the Division of Transportation is responsible for.school bus t):ans'p'ortation and _
works with police officials who are charged with pupil pedéstrian safety as related to school

\\ o B . ' " '_\ —
. | 18 - g |
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. patrols and crossmg guards In matters dealmg wrth the transportatron and safety of puplls, he
- area assistant supermtendent, priricipal, and director of transportathn shall share the responsi

-

R J

brllty for makmg decisions relative to the effimency of operatron and. safety of pupxls

.
" . R . . T
. . ,

1. .Attendanc’cAreas C N . '» v

n

. Pnplls shall not be transported to schools outside the gubl;c school attendance ared as-
estabhshcd ‘by the Division of Pl}dnmg, except for special educ'atron and vocational/
. technical placements : . '

1 - N

2. Rc'gulatrons for Operatlon and Care of Buses . &

\ s

The following regulatrons govem the operatlon and care of school buses in Montgomery‘
County, Maryland. Vlolatrons of the regulatrons will 'subject the operators to dlsc1plmary
action. ‘ . , :
| . . .
“a) ¢ Montgomery'Cr*lniy 5choo1 buses shall not cross a main line railroad grade' cro'ssing.

: ’ & ’ o oL -
b) ‘Alcoholic beverages. shall not be consumed at any time that may affect the driver’s

ability to operate the bus. Fhere shall be no alcoholic beverages allowed on the bus at
_any time,

c) There shall be no unauthorized passengers on the bus.

d) ' .'I"here shall be no 'personal use of the bus. »x

e) At all times when ‘there are children on the bus, the operator'must be in his seat, in a
position to guard against drifting or loading accidents.

1
/

f) Opera'ting a safe vehicle is one of the most important duties of the operator. If the bus
is in an unsafe condition, it should not be ‘moved, and the freld supervisor should be -
notified lmmedlately

g A bus shall not pass another bus that is loading or unloading.

h) The speed limit for all in-service buses on County roads is 35 miles per hour, or less if
. in a lower-posted area. The speed limit_shall be’ 45 miles per hour on hlgh-speed

highways. ,

i)  Any bus involved in an accident or collision shall not be moved until the Department

~ of Police is notified and the 1nvest1gat1‘ng officer releases the bus. Any operator in-

\ volved in thgee (3) chargeable accidents in one school year is subject to dismissak Any

" backing accident is a chargéable accident. All accidents should be teported to.the
- Division of Transportation as soon as possible. - P

j) A bus shall not be gaased while studen.ts‘are on the bus.

k) The use of tobacco in any form is not alldwed in the presence of students.
23
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1) - The proper procedure for crossing spui. line railroad q-acl{s
- ~_fram the regulationis of the Maryland ﬁ partment: of’Mdor“

S e “The drivef of any school bus, before ¢rossitig at gd&ﬂ‘cﬁ"qf puales of 2 -

rpilrdad, shall come to - full stop within fifty (80) feet burneas

. .1 , shal , than tele#l fect
, from the nearest rail of such railroad, and while so stpp

- directiona' along mich trackfor any approaching tra

.-

. This paragraph frot’ Section 241 (A) ‘of the Motor Vehi
.with: the following paragraph, shall governt the crossing of al

- gomery County.'gch_o'o};bus. - L v
. Upon approaching ‘a spur line railroad track, the operatorw
complete stop in such a position that a passing train would , :
to a complete stop, the door shoiild be opened and the operatorshould look and listen
for any approaching. train. If the track is dlear, the’ door should be closed; and the
-operator should then procecd-across the track ‘or tracks in second gear and should not

shift the transmission until the rear of the bus is clczﬁr of the last track:- "= -

’;L‘d belmi quoted _

-
-~ -
!

. m) Students shall not be removed from the bus fdf,diééiplinary'réaéons_ by‘thc“opéra‘to‘r;"‘

unless his behavior is a threat to the safety of other pupils, Every effort shall be made

"+ to discharge the pupil at a point where his safety s not jeopardized. Any misbehavior -

on the bus should be reported: to.the. principal or assistant principal of the school

- concerned so that parénts can be notified immcdiatcly.'.'lf-appropri'atc,a“ction‘:i‘sf not -~

. ’taken by the school, the opetator should then contact his field supervisor. .

L]
-

_+n) St'u,dcnts' shall not be permitted to stand 'or'.',sit‘jin' 'tﬁgé step well ‘or on the héatcr; '
", Students shall.not be permitted -to stand foryva'rd‘of,_theAstanchionS'besidc-thg frent
© seats. StudQQts shall not be permitted to-operate the bus door. L T

e . - . . oL N - .. B . 8
o) -In the morning, students shall not be permitted to leave the bus except at school. In
the afternoon, students shall not be permitted to leave.the bus at any place except his

RSN ’ P Fy E . .
regular stop without written permission from.the principal. -

- P) When approaching a school bus stop,-the operator. shall turnon the red warning lights
approximately 150 feet before coming to a s,top.."'T"hcsc lights are to be activated by the

. switch mdunted on the steering column. After the bus has come to a’ complete stop,

" the. door should be opened. At this time, {thc"door switch. will ¢antrol the warning
lights, and the switch on the steering column should be returned to

v ie off position. .
When the door is closed, the door switch will tumn off the ‘warning lights. -

q) Under no condition shail the aisle or C'mcrgéncy.dogr bc\blocl'ccd by
ments, equipment, or any other object. R
r)  Buses shall not bé¢ operated with the door open.

20
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LR ) Aﬁmals pets, neptih, heagu.c W@dmth«duportc&on ﬁuses at any -
o tane with the fulliowing cxceptidie Rillle c”s tay use school busesdor transporting .
, m the: rifles’ a.nd'-l_ regularly scheduled rifie club activities

' olub waviser accemmgunies ‘vifle cdub on the bus % ‘amd from the
: .aqy..‘ she ke unloaded/amd amegff¥at all times thn being trd\sported to and
from cempmtitive meosts; In the case of facss of the faculty adviser or some other
e . teachrqpbmted by thcﬂpal ‘must accompany the dub to.and from

the #”ﬁty _ —-

't) Eac& isrning behc startimg on hs gun. -c operator shall make an mspectxon of his
" bu< o sbteymine f the following weems aw-inr-effective working order: warning lights,
C turgeetel reasdom devxce tires,. hand ke, and service brake.

-duty of the operator to see thawies bus is kept qlean inside and outside and to &

a neat, clean appearance at all tlﬂs
L T2 s All operators must tumn in-all reports pron-ﬂy :
. u, o W) F emale operators may wear slacks or pedal Dushers that reach below the knees

e x‘)fv,x_-T;Bus operator-s ~shall nat .be permitted to wear shorts.
y')"'""";:The mmrmum agc hmlt for all bus operators is twentyggne (21) years; the maximum
il age i sixty flve (65) : ) W « 2

rd

z) ‘All operators shall use. safe{\;belts while the bus is in motion. * = | oot
,,Pomt System to Control Regulatlon Violators
Tl e ' Pomts s chulatlon Vlolatlons e
ik Crossmg Mam Iﬁxe Grade Crosspg
. 180 ' Uséof Alcoholic Beverages o
5i15 o Chatgeable Accident - .
oo 7515 “. . " Abuséof Equipment- L o '
516"~ . " Failure to Report an Accident . . . . ‘ . .
© 5% B-15. . - . Unauthorized Use - : . ST
R Unattendcd Vehicle .~ " .
R T Doubling of Trips
f ‘B Failure 1o Make Scheduled. Trlp N
L 515 " Operating Unsafe Vehicle L
8 Unauthorized Parkmg

Dnauthorized Route

Unauthorized Stops '

Refueling with Passengers

Backing When Unsafe To Do So .
Operating With FrontQoor Open

W LY LS WO W
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9 o Peiomt b Y
NI + Impréger Public. ' . -

4 -"'RouteE*uion;. S Lo . “

" After bus routes have beeri established, regular pickup poings shall be used for purposes of
détermining’ walking distances. Routes will not be extended unless the walking distance.
from the home to an established bus stop is. greater than one-mile for elementary pupils,one
and ore-half miles for, junior high pupils, and one and three-fourths miles for senior high

pupils, and only if the following factors are favorable: , : l\

« a) The roa;d must be fit to carry the weight of the bus. The jame applies to any bridgcs on
' - the road. Weight limits shall be obtained from the properfhighway department.

Y

" b)  The turmn from the existing route and entrance back orjto the existifhg route must be
safe. :

c) Dangerous embankments must be protected with adequdte guard rails,
d) If the bus must turn around, a safe and adequate turning place must be available. -
5. . Responsibility of the Principal

The principal orlocal school administrator has certain educational responsibilities in regard

to pupil transportation. He shall keep an accurate record of pupilsgransported at pmblic _
expense. The school principal shall also assume the full responsibility for the conduc: of -
pupils who are transported in school buses. It is the duty of the principal to take action to

correct any breaches of school bus safery regulations. (See MCPS Form 555-3, p. 24.)

It is the principal’s responsibility to:

a)  Assure classroom instruction on safety regulations for school bus fiders.
b) Provide adequate supervision at school loading and unloading zones. Bus riders_shall

not be permitted to move toward the bus at school loading zones until the bus has
been brought to a complete stop. 31 :
' . » L~
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‘.."c)' Enfo—“hfficﬁniiom on séhopl property.

d), Repm&ng amliany oihcr.unsdé préc.ticc toahe Division of Tran.';portation:

e) 1 Explan:znl imterpret p&mcs pe’rtmmng to transposastion t6 patrons of hls school.

6. Procedure fmsloﬁ of Bus Rxdum anxlcges

a) " The rq)“l:ty for denymg a pupll the privilege of ndmg the school bus rests with

thc schoeol pmmcipal,

SCHOOL BUS DNEVTR

.| Date

[ standing or moving while ~
bus in motion

0 Sticking head or hands out
of wtnd:m

a Throwlnq objects out of |
window

O Unusually Ioud mlking,
laughing or singing

¥ Bus No,
N XY
3 Disobedient ar ctsrespectful O Smoking
to driver .

'O Scuffling or fighting

[ Obscene language
[ Depositing litter on floor
[0 Disturbing Other

C Tampering with o =T its
equipment

O Other (see remarxs)

Remarks

Driver -

’

C1&.

3 o

T4 5553 Mar.'67

MCT

b) Drivers shaﬁ n .

pupils on tﬁé sche

Copies -

ACTION BY PRINCIPAL

> Prim=ipai (Principal fon;ard copy 2 to transportation
superv:sor with action indicated)
=

yal bus.

principals of c1rcumstances and details pertaining to problems with

c} The principal sh-i. exercise his responsibility to warn the pupil or to suspend riding

privileges, depe- zing - -he severity and the nature of the case.

d) The prncipal sha. -~ parents in writing of complaints and action taken, with a
y copy to the transp< wizt - office.

ERIC

Aruitoxt provided by Eic:
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mn’blhtm of Npib T g N S
ﬂ pupile are Iubject to’ﬂe A pupil shall Gemmene mle for w-when
#b ‘Sehavior i is such as te-wgpuse aproblem on tim-wakool beisger when he disalasysState or
Semulamilcs an&z.nm to pupil tragmmemations -

e b opérasst is the suusedlly 'on the schoplmsand e obeyed p p It is the
ey 5f the Gperator to: gl the prinsipal dB dblatieds&F rules and mpgifl . The
opemitor is responsfilie Bar sillity, and it is the dwty Of*acry passcnger-to“p It is
neammary that the fothwanons be ebeyed:

i
i

.

a)  Pupils must behave wiille on the bus. Ridimg the bus is a pnvtlege that c-ht dcmed :

tcmpomniy or.permansntly if the pupil’s bdmmr warrants it.
b) Puplls shall obey thesbusesgrator at all times w& un‘dcr his supervmon
'c)' Pupils shall not%a:i or play i in. the roadway whnlc waiting for the bus
d) Pupx]s shall not extemi .mmm- or hcads out of bus windows at any time.
e) Pupx]s shall not stand nearer the front of the bus than thc two front seats.
f).  Pupils shall remain seated while the bus is in motion.

g} Pupils shall remain In ume at least five feet from the fbuS when it stops to pick up and
v+ should not move toward the bus until the door is open. |

h) Pupi]s shall look for the rraffic in both directions before crossing the highway.

1)’ Pupx]s whc must cross the highway after alighting from the bus shall pass ten feet in
front of the bus. The™ shall cross on:v after the driver signals them to do so.

" Pupils are not permitted to stand on the rrad, highway, or street to direct traffic.
<1 ' Pupils shall keep the aisies czzar of lur * ~cxes, musical instruments, books, etC.

') ' Pupils shall be at the stopping places z. tne time deSignated'and be rexdy to get v
the bus with the least nossible delay in creer to keep-the bus on schedui- .

m) Pupils shall not be aoweda 1o leave -ne bus at any place other than -is regular op
without the wri=zen consent of the prrcipal.

. = Pupils shall cor zuc Temseres in ar  ccentable manner at all times. Smoking, vuidar-

ity, boisterous roth- mproper con - vill not be permit-ed.
 Pupils shall assi * the “rverin keepin. ne nus clean.

D). “Eatmg or drlnkmgI on ¢ bus is prohinited.

.
!

- -

e



? | i) Pupnls dugunde wly those buses to wlnch!they are rc*ly amed
| ? Pupl( may not operate the semce dom' :Fhls is the m‘biﬁy of Wmﬂmator
_‘*‘ » 9 Puﬁls mg not tamper with the opcmtmgmchmf th&emggency:ibor&

I n Pﬁpﬂs shﬂ remain absolutely quiet when apprcnchmg a rmlroad crossmg
v) Puplls shall go home promptly after leaving the school bus

~ w), Puplls shall not play radios on. the school bus._

| 74 Safety rules am shall be observeds

. (1),'Use thccmsswalka.reas ..
./ (2 Smokng on thc bus\)r.whnle waitine in lmee is prohilsted. T o
//,/ o (9) When walking along the highway, wak or the left facing oncomrné' traffic. '
/. , (4) Remainkeated if bus is delayed on the road. ‘

(5) Use emergency door only in case of an enrergency. . e

o (6) Be of assistance to smaller children.

'y , ,
A 8. Guidelines in Event of Bus Accident Invkoing Pupals -
Thcse guldelmes DtOVldC for the 1dent1f1catnon of pupils, public relations, and handlmg of -
pupil statements 1n the event of a bus accident involving pupils.

a) Identification of Pupils - - -

(1) Regular Transportation };3"' X .o o

A list or fae shall be mamtamed in the generai office of every school. The list

should include all pupils authorized, -o ride on each run 1denﬁﬂed by destm@tlon

route, or area served by a specific bus used. These items should be iisted ona 3 x

-5 card or other form or list which would be decnded by the individual principal at
each school: : N

;,,
4

(a) Name

. (b) Streer Address




o '_é;';':m-'m'ﬁonuoomT&&cr S . h | -

£

<)

{0 Bwdmip G, . -
R

b) S PellicRelatiens - : -

“Bhe school.and the clraperome should each thave a list of every pupjl on a ficld

teip. In-came-of an ascident, the chaperone should notify the principal and the bus
aopératar shawld netilly the palioe and the Bivisiqn of ‘Tramsportation.

(¥) Parenm o
The pmincipal (or @msenwtiVe) should make an effort to contact parents as soon
as possible following an atcident. Provide all the faé¢tual information known per-

taining to the bus accident and the child of the parent requesting information (do
not discuss with Gimer chimiren).

(27 News Media
The ‘primcipai snould refer all questions to the director, Department of Informa-
tion. : - ' .
Actior

(1) Bus D=
(a) f‘irs - contact the polie immediately and rcquest"'ﬁif\“blxianqe service if
necessary, Teiephone nuramer for the Montgomery County EMERGENCY
OPERATING CENTER = "32-1000.
(b) Secomu, notify the Di_ﬁsioﬂ of Transponaﬁon as quickly as possiblé.
(2) Director o: Transpér‘t'ation (+ mis representative |
a) Noti* 1+ Deparrm—i ‘nformation immediately (during scho?[ hours).
{by Not" th orincipal: oi =l schools involved du-ng and after schooi hours).
() It rw «inghour..c: dministrative personr-I in this order:
i) Direc:or of Schooi S=—vices -
'

ii)  sssociate Super:~cenaent ior Business and F —ancial Services

ps
v )
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ifi) - EgptyS@uperin tendent o

- w) lhcctorof Informatu/ L

/

’ v) : hm Supcnntendent for Admxmstratlon

- - “

@) If M in the. accxdEnt were sent to a hospltal or scvcral hcspltals, »
o ‘sexilt aliiitiagtrative or supcrvﬂxory personnel to the hospital(s) and notify the -
princigal or parent and the Department of Information’ rcgardmg each pupil
within the Emits of practicality. . »
(¢) "Ammsmge for substitute- buses to transport all children who were not injured
~ to wleir homes. If a child was injured, even if only shghtly, the parcnt should
be?notﬁd of the nature of the accident, if posslblc '
3) Pnnapdﬂ(nbleprcscntatlve)
Make every wfifort to cbntact parents-as soon as possible. If a pupil was injured,
even if amlv slaghth. inform the parent of the nature of the accident, if possible.
Compier accraem mports as rcqun‘ed by MCPS chulatlon 525- 3.
(4r Deparmwent Infmmatlon

This officy weill notlfy thc various ccntral offnccs and handle all news media
requests TormEormation.

214 BAZARDOUS CLOTERNG . | - S
Pupils small = -mstructec tc wea: tothing that will not obstruct their vlicw while walking fo school.
2-15 SOLICITYNG RIDES (Hitctvbuking)
Students shall be mstructed not ‘- solicit rides to or from school.
2-16 ECYCLES |
A. Biowcle “—mmssion
A bicvmie permission carz «mall be .dlst;lbutcd by ‘th'cv school administrator to all pﬁpnls riding
bicveres te school. This.<zrm must be signed by the parent, giving his child permission to ride his
bicvez te school and agreeme to abide by thc rules (cxceptlon — high school pupils).
Schools c=zail maintain . i+ bicycle owners parking on school groundg.

B. Storage

Al s1cyr - parked on <anoo: mrounds shall be securely locked.

36
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c .WhoShanRidc . »‘ S ) X ,‘ ’ . T L

As in any other phase of ~the.educatiqt_1al program, bicycle drivers vary-in ability, ingéiligchoe, and
... physical health. The *classroom teacher in conjunction with the school principal should notify: *
‘parents if they feel that.a child ,i’s_ins‘;apalilc of riding for any reason. Children below the fourth .
~ grade should be discouraged from riding to school, o : . S
‘D'.-‘ Teacher Responsibility )
Teachers s{h_olﬂd frequently remind children of ﬁct:essary safety precautions to follow wh‘t_:n
dﬁvhg a bicycle. Some of the rules for bicyclg drivers are:
I ' 'chcp_ bicycle m gbod mechanical condition, '

i

2. Do no't’ ndc two on a-gikc. . . ‘ | L
3. Do not attempt to-carry too many thing; while driving.
4. Do not latci'x ‘on to cars or tm‘ckQ. ‘ | .
5. .Keep both hz;nds on the handlebars.
6. KCCP well behind nigving mo;oy vchi;les or i)isycles.
4 7. Have proper lights on your bike if you drive it in the dusk or d,arkness.o
8. Giv:t;. Proper hand signals when turning,
9. Be *‘éxtra Ca:eful” at railroad crossibngs, ‘
10. - IZeep to thé right. Avoid Qeaving in and out qf traffic. |
11. Give pedestrians the right of way. "
12 OBey all traffic sighs aﬁd signﬂs.
13. Slow down at all intersections. Look bc;th ways. ’
14 When approaching a parked car, be alert to the opening of doors on the streei‘ s1d::
15. :Ride with the flow of traffic at all n'mes.. |
Montgomery County Bicycle Ordinance requires that all bicycles be registered. As of January 1,

1971, bicycle drivers must obey all motor vehicle rules that can apply to them when they are on
~ the roadway. -




2ERATED mvxrn vnmcu:s
ying fo .School Mcrs Regulatlon 215-3

Y Montgemery County Board of Educauon Resolutlon Numbcr 808-64 dated October 25,t
964 estabhshes the followmg pohcy o .

s A WHEREAS‘"The Board of Educahon has bceome mcreasmgly concemed with problems such
R as parking, traffic, safety, and, for some students, an apparent undesirable effect on scholas-
C . tic achievemcnt attendant wrth the practice of students dnvmg vehicles to and from school

. ¢
\

WHEREAS The i mcreasmg avmlabihty of vehrcles to students along wrth complexrties whlch ' .'
e accompany urbamzatlon will mtensify these problems, and :

WHEREAQ It is the practlce of the school system ‘to previde bus transportation to all
‘students who live beyond a reasonable walking distance and to those students who face
] hazardous walkmg conditions regardless of distance; and _ B '
WHEREAS, Although the’ Board .of Education provrdes bus transportation, it recognizes
‘that many worthwhile school programs and activities that take. place before or after school
make it necessary for those students who partncrpd‘te to prov1de their own transporta

tion
‘and - S /‘

WHEREAS The Board of Education is responsnble to take all possible and reasonable action
to protect_the health, safety, or well- being of students, and to ensure order and discipline
wrthm local schools; now therefore be lt :

 Resolved, That the St'ipepntcndent of Schools be and is hereby instructed to institute action
necessary to restrict and control student driving practices to and from school on the basis of
p'arent re'quest and school approval where such approval is warranted' and be it further

),Resolved That the Supenntendent shall take steps to have parents informed of the regula-
tions carrying out this policy. _ S - -
2. The following procedures are intended to implement the ‘Board of Education policy con-
- cerning the restrictron of students driving to school:
a) Each secondary school principal shall develgp administrative procedures regarding the
conditions under which students may be granted permission to drive VCthlCS to and
from school.

b) The procedures shall recognize the need to: _ . o N

’ -

(1) Survey local parking conditions to determme the number of parking spaces.on the
X school prerfises which could be made available to students.

» - N - » 3 8
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Pt Who.wishes his ckilld o drive to.4chool, reghsless or whetlvaror

¢ each

ot he parks on school property, complete a standardised sppliastion form in
" duplicate (MCPS Form 215-6; Parént Request-for Student Use of Bilivate Veliicle,

c . .

- (8)  Isue identification stickers, provided by. the school system, fo berplaced ,

Coen o rear wiridow on thie driver's side (so that it does not:impeir. the-vision ol
cUb e diiver): of eddh ‘vehicle which a student is authorized to drive to and from schoel.

. "4 Recognize priorities for both short-term and long-term needs in granting perrhis- |

cy sion to students driving to and from schogl. . 0 X T

L (5) State local scliooi rules _g’oveming student driving!

/ ,‘.(.6) State the disciplinary action which will be taken if these provisionsare violated. -
‘ /c) ~ Each secondary school principal shall acquaint the parents with the Board policy amd
_/ . local school procedures. This will include the issuance of a letter to parents to which

will be attached the policy and procedures.” B
/ ..

218 /,SAMPLE»LET'I"ER TO PARENTS OF STUDENT DRIVERS

Dea;‘/ Parents: : ' . q
,’/" B ' « . - J . o l :
At its meeting on October 26, 1964, the Mbnréomery‘ County Board of Education adopted a policy .
limiting student driving to and from school to those cases where -an application by the parents is
approved by the school authorities. The text of the resolution is printed on the reverse side of this
letter for your information. : T ' : '
It is believed that limitation of student driving will materially decrease p?ésent problems of parking,
“traffic volume, and safety in our senior high.school communities. We urge that you consider carefuity
and realistically the necessity for driving on the part of your son or daughter in order that we may gaan
- the relief from these' problems which this policy will provide. .
Many studies of student driving practices indicate that a detri pental effect on scholastic achievement .
accompanies uncontrolled driving by youth of high school age. In. addition, there are many cases in

which students would benefit physically by walking the relatively short distances they now ridé. Some .

- students, however, have a planned program of physical activity including inter-school athletic competi-

tion which .requires afterschool Ppractice. In such cases, and for reasons of participation in other

regularly scheduled afterschool programs, the school will give careful consideration to requests that
“students be permitted-to drive on an occasional, daily, or seasonal basis. ' -

We realize thatthere are bmany valid reasohs for students to drive‘to_ and from school. Under this
policy the schoot principal will make the decision regarding each application on its own merits and in

light of the traffic and parking problems of his own school area.
' 7

An application form is avai[abl‘e. in the school office for distribution to the student. After the parents
and the student have complcted_ this form (in duplica‘te), the school administration will review the

30
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| reqnu’t and one copy wxll be‘retli.med to the parents mdxcatmg approval or dlsapproval 'I'he decxslon
of the lail school admxmstratxon will be .considered final, and it will be. rendered in terms of
. "countywﬂe approved standards A driving sticker w1ll be issued to approved dnvets .

v
-oh

Y )
' 'I‘he appﬁcahon of the po'hcy w111 be effectxve (g dte ) .We eamestly request your cooperatlon in -
. the unplemcntatton of this Board of Education resoluuon, and we wﬂl be glad ép discuss, any questtons .
wlnch arise concemmg this policy. - - , _ ..
: Sincerel‘y yours;‘ o R ) o
3 A v . " . M ‘
R v o0 Princigal -l T
219 FACULTYPARKINGAREAS . S
Thc school prmc1pa.l may designate and set aside a pa.rkmg area for faculty members 2 o
- 220 MOVEMENTOFVEHICLES T, s "L S e
' . . - . . . . l . . - .
All Board employees entenng school grounds in a vehicle' shall notlfy t.he pnnmpal or person in cha.rge
1£ the operatlon of said vehicle may cause an unsafe sxtuatlon - . -
221 OPERATI_ONQP"TH’E.MOTORPQOL R T U

A 'Responsibili-tyv
The dlrector of -the Division of Transportatnon is responsnble for the ouerall operatlon of the.
motor.-pool. meoln Center pool ‘cars are undef-the jurisdiction of the assistant director. of -

nspbrtatlon, the Washmgton Center peol” cars ‘are. a551gned to the offige manager af “the-Wash-

gton Center S .. L : . . e
... B. Cnuthonzed.Operators of Vchicles e T e e v
* * A . - EII - . ' ‘- o 7t - . - i t.
. N - -
no case may a person not employed by thﬁ sc.hool system oper&te ona of these vehlclcs

Further, employees- must have a Maryland operator’s permit in o